****Everything in BOLD in this letter should either not be copied into your letter or should be edited, so please do not copy and paste.******
Dear _____________
I (share some personal information here.  How school is going, how you/your family/your job/etc… is going. Also, share some detailed information here about what God is doing in your life and how He is using Ignite as a part of that.  Some of these people may have never heard of Ignite before.)  

Thus, I want to share some exciting news with you.  I have the incredible opportunity to be part of a mission team that will be going to _______ this coming Date.  (Take some time to talk about what the trip will include and what you will be doing.)  

Therefore, I want to ask for your partnership.  Although I have the incredible opportunity to be part of the team that travels to (location), we need our team to include many people who will be committed to praying with and for us.  (Share some team and personal prayer requests here)
Additionally, I need to raise financial support for my trip.  In total, I need approximately ($$$).  This will cover all of my expenses from airfare, travel, ministry supplies, lodging, etc…  Will you please pray about the possibility of supporting me on this trip?  In order for gifts to be tax deductible, they must be made out to La Croix Church, the home church for Ignite. All funds will be used for mission trips only. 

If you would like to partner with me, please make out your check to La Croix Church and attach a sticky note with “my name – destination” to the check.  You can mail all support to: 

La Croix Church
c/o Ignite Pastor
3102 Lexington Ave.
Cape Girardeau, MO 63701

Thank you for your consideration and prayer.  I would love to answer any questions you may have.  You can contact me at (phone number) or (email address).  
Blessings,
Jeffrey 

